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WEEK SEVEN

Make Your Own Mailbox
Everyone likes to receive letters in the mail! Did you know that many cities and towns have 

mail deliver directly to each house? Though not offered in Avalon, most people have a 
mailbox near their house or at the end of their driveway and the mail is delivered by a letter 

carrier. This week, you will create your own mailbox. You’ll learn why it needs to have an 
address on the side and what it means if the flag is up or down. Use this mailbox at home! 

You can write and send notes or letters to your family and friends or others in your household.

Post or email a photo of your finished mailbox and you will be entered into a raffle to 
win a wooden Titanic postcard! Be sure to tag @catalinamuseum and use the hashtag 

#arttogocatalina. The winner will be announced next week Wednesday, January 27, 2021.

Art Kit Includes:
Mailbox template, paper clip and markers. You will also need scissors and clear tape.

Vocabulary:
Letter carrier - A person who delivers mail



Prepare Your Pieces:

For more projects: CatalinaMuseum.org/education
Questions? Contact us via email at info@catalinamuseum.org or call 310-510-4650

Catalina Island Museum

1. Cut out the five pieces (one large rectangle, one small rectangle, two half circles, and one flag)  
 found on page 1 of the mailbox template. Then set them aside.
2. To make the body of your mailbox, fold along the dashed lines of page 2 of the mailbox    
 template.
3. Using your markers, colored pencils, or crayons decorate the side of the mailbox body and half   
 circles that don’t have dashed lines. Repeat with either side of the large rectangle, and both   
 sides of the small rectangle from the mailbox template.
  Question: Mailboxes are required to include the numbers of the building’s address. 
  What is the “address” of the place this mailbox will be placed?
4. Using your markers, colored pencils, or crayons, color both sides of the flag cut out from the   
 mailbox template.
  Question: These flags are used to attract the attention of letter carriers, letting them know   
  when there are letters waiting to be collected. How can you color your flag to make sure it   
  easily stands out from the rest of the mailbox?

Assemble Your Mailbox:

1. Making sure to keep the decorated side on the outside, use clear  
 tape to attach the folded portion of the mailbox body to the large  
 rectangle.
2. Fold along the dashed line on both half circle shapes.
3. Using your tape again, attach one of the half circle shapes to either   
 end of the curved paper. Remember to keep your decorations on   
 the outside as you connect your pieces. This can be a difficult step —  
 be patient, use small pieces of tape, and ask for help from an adult   
 if you need.
4. Straighten the outer side of your paperclip so it looks like this 
5. With the help of an adult, carefully use the straightened paperclip to   
 puncture a hole in the body of the mailbox. See image #5 to help   
 decide where to make the hole.
6. Keeping the paperclip in the mailbox, and with the help of an  adult,   
 carefully use the paperclip to puncture a hole in the decorated flag   
 piece. Use the picture below to help decide where to make the hole.
7. Tape the paperclip to the inside of the mailbox so it doesn’t fall out.
8. Fold your small rectangle on the dotted lines. Make sure to fold in   
 different directions so, once finished, your paper looks like an “S”.
9. To make the mailbox’s handle, use your tape to attach the folded   
 rectangle piece to the center of the curved edge on the remaining half  
 circle shape. Tape it to the undecorated side of the piece.
10. Create the mailbox’s door in the opening by attaching the folded edge  
 of the remaining half circle to bottom of the mailbox.
11. Congratulations! You just made your very own mailbox that you can use 
 to send notes and letters to your family at home.
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Visit CatalinaMuseum.org/art-to-go to watch an instructional video


